
 

Board of Directors – Volunteer Board Vice-Chair 

Carney Hill Neighbourhood Centre Society  

carneyhill.ca 

Prince George, BC  

About Carney Hill Neighbourhood Centre Society: CHNC is a non-profit organization which began 
operation in 1994 to provide programs and services to children, families, and community members in the 
VLA area of Prince George. We operate two centres in Prince George.  
At Carney Hill Neighbourhood Centre Childcare Centre we strive to provide a secure, nurturing, and 
educational environment for children. We want all children to have the opportunity to grow physically, 
emotionally, socially and intellectually by playing, exploring, and learning with others in a fun, safe and 
healthy environment. 
Through programs and services delivered at Hadih House, a community drop-in centre, we provide a 
safe, warm, welcoming environment, providing support to each individual as needed.  Programs are 
designed and delivered to promote a holistic lifestyle, assisting with recovery, promoting wellness and 
family unity. 
As a non-profit society, CHNC is governed by a volunteer Board of Directors who are elected for 2-year 
terms.  

Overview: Carney Hill Neighbourhood Centre Society is seeking a collaborative and community-minded 
individual to join our volunteer Board of Directors as Vice-Chair. The successful candidate would be 
elected as Vice-Chair at our June Annual General Meeting. 

As a key member of the board, the Vice-Chair supports the leadership and governance functions of the 
organization while working closely with the Chair and Executive Director. The Vice-Chair helps ensure 
continuity in board leadership, supports board recruitment and community engagement efforts, and 
assumes the responsibilities of the Chair when required. This is a volunteer position, and the ideal 
candidate will have strong communication and relationship-building skills, leadership potential, and a 
passion and commitment to making a positive impact in our community. 

Responsibilities: 

The Vice-Chair supports the leadership and governance work of the Board of Directors and helps ensure 
continuity in board operations. Responsibilities may include: 

●​ Supporting the Chair in carrying out the leadership and governance responsibilities of the board 
●​ Assuming the responsibilities of the Chair when the Chair is unavailable or unable to act 
●​ Preparing to assume the role of Chair at the completion of the Chair’s term 
●​ Chairing board meetings and other organizational meetings in the absence of the Chair 
●​ Meeting regularly with the Chair to stay informed about board priorities, organizational 

activities, and governance matters 
●​ Working collaboratively with the Executive Director and board leadership to recruit and onboard 

new board members 
●​ Supporting positive board culture, collaboration, and effective communication among directors 
●​ Participating as a member of the Executive Committee and Personnel Committee 

 
 

 
www.carneyhill.ca 

 

https://www.carneyhill.ca/
http://www.carneyhill.ca


 
​  
 
 

●​ Promoting the organization’s mission, programs, and impact within the community 
●​ Representing the organization at meetings, events, or community activities as appropriate 
●​ Supporting strategic planning, board development, and organizational sustainability efforts 
●​ Assisting with other governance or leadership responsibilities as needed to support the work of 

the board 

This is a volunteer leadership position that provides an opportunity to contribute meaningfully to the 
organization while developing governance and board leadership experience. 

The ideal Vice-Chair will bring a combination of leadership ability, governance awareness, and a strong 
commitment to the organization’s mission.  

Key qualifications include: 

●​ Experience serving on a board of directors, committee, or in a leadership or governance role 
●​ Strong leadership, collaboration, and relationship-building skills 
●​ Ability to support effective meetings, facilitate discussion, and contribute to group 

decision-making 
●​ Good understanding (or willingness to learn) of non-profit governance and board–staff roles 
●​ Strong communication skills, including the ability to work respectfully with diverse perspectives 
●​ Ability to build positive working relationships with the Chair, Executive Director, and fellow board 

members 
●​ Sound judgment, professionalism, and the ability to handle confidential or sensitive matters 

appropriately 
●​ Organizational skills and reliability in preparing for and attending meetings and fulfilling 

commitments 
●​ Commitment to the organization’s mission, values, and community impact 
●​ Confidence in community engagement and representing the organization publicly when needed 
●​ Willingness to learn and grow into the role of Board Chair over time 

Time Commitment: Board Directors can expect to contribute approximately 10 - 15 hours per month to 
CHNC-related activities. This includes preparation for and attendance at board meetings, participation in 
committees or working groups as needed, and occasional organizational or community events. 

Directors are appointed to a two-year term, with the possibility of reappointment, subject to board 
approval and organizational needs. This role is intended to support leadership development within the 
board, and candidates are expected to be open to progressing into the Board Chair position in a future 
term, as part of the organization’s leadership succession planning. 

How to Apply: Interested candidates should complete this application form, or reach out to Lisa 
Provencher, Board Chair, at board@carneyhill.ca.  

We recognize the importance and benefit of diverse and equal opportunity in the creation of our board. 
Carney Hill Neighbourhood Centre encourages individuals from diverse backgrounds and experiences 
levels to apply.  

Applications will be reviewed on a rolling basis with the hopes of the successful candidate coming on the 
board as soon as possible. Shortlisted candidates will be contacted for an interview.  
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